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Hello and welcome back to Woodys After School Club! 

We are looking forward to welcoming your child/young person back to club. 

As you know, our priority throughout the Covid-19 pandemic is to keep everyone safe.  This includes 

following the government’s Covid-19 safety measures, which set out the way after school clubs must 

run.   

This document sets out key arrangements for the after school club, including additional measures 

we have in place to keep everyone safe during the ongoing Covid-19 pandemic.   

Please speak to your Venue Lead if you have any questions or comments.  We will do everything we 

can to support your child/young person to enjoy their time at club.  

Venue Details 

Woodys After School Club will continue to run at Woodingdean Youth Centre.  You can find details of 

the location (including the full address) here. 

Contact Details 

Venue Lead: Chloe Lucas 
Club Tel No: 07917 723921 (club days only, 2.45 – 6pm) 

Outside of this time you can contact us on 01273 420580 or email hello@extratimebrighton.org.uk 

Important COVID-19 Information 

This information is accurate at the time of writing but we ask that you keep an eye out for emails 

and Facebook posts with any further updates from us.   

Extratime continues to work closely with schools, Local Authorities and other partners to ensure 

our health and safety measures to minimise the risk of Covid-19 infection/transmission are robust, 

regularly reviewed and updated in line with the latest guidance. 

We will let you know of any changes as soon as we can.  

Please do not bring your child/young person to Extratime if they have any of the following 

coronavirus symptoms: 

 a high temperature – this means they feel hot to touch on their chest or back or have a 

temperature above 37.8 degrees Celsius 

 a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more 

coughing episodes in 24 hours (if they usually have a cough, it may be worse than usual) 

 a loss of, or change in, their normal sense of taste or smell (anosmia) 

There is also growing evidence that gastrointestinal symptoms (sickness/diarrhoea) are also linked to 

COVID-19 infection.  Your child/young person should not come to Extratime if they have these 

symptoms. 

Managing a Suspected or Confirmed Case of Covid-19 

We have robust protocols in place to respond, manage and contain infection in the event of a 

confirmed case of COVID-19.  These involve engaging with schools, the local authorities and the NHS 

Test and Trace system. 

Any staff or children/young people showing symptoms while at Extratime will be safely isolated and 

arrangements made for them to go home. 

https://goo.gl/maps/MyE64LdM6fwTr8ym7
mailto:hello@extratimebrighton.org.uk
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Anyone who has symptoms should book a test (www.gov.uk/get-coronavirus-test or phone 119) and 

self-isolate for at least 10 days.  Anyone who lives in a household where someone has symptoms 

should self-isolate for 14 days. 

Important: Please let us know as soon as possible if your child/young person or someone in your 

household shows symptoms or tests positive for COVID-19. 

If a child or adult linked to Extratime shows symptoms or tests positive for Covid-19, Extratime’s 

Management Team (CEO/Trustees) will follow Public Health England’s South East Health Protection 

Team Guidance for Childcare and Educational Settings in the Management of COVID.   

This may involve sharing names and contact details of children/young people/staff who may be 

identified as close contacts of the person who has tested positive. 

Extratime takes a cautious approach to prevent the spread of infection within all settings and the 

wider community.  This means in the event of either a suspected (showing symptoms/awaiting test 

results) or confirmed case (positive test result), Extratime may decide to close the club for up to 14 

days or until the individual confirms their test is negative.  

In these circumstances Extratime may also encourage staff and children/young people to self-isolate 

for 14 days or until the individual confirms their COVID test is negative. 

This policy to temporarily close the Club in the event of a suspected case (symptoms) goes further 

than PHE guidance and is intended to reduce the risk of further transmission due to the anticipated 

extended period of time needed (delays) to wait for tests, results and support from PHE HPT teams. 

More information is available at the Government’s website: https://www.gov.uk/coronavirus 

Social Distancing 
The approach we are taking recognises that children and young people with SEND cannot 

understand or follow social distancing with each other or staff.  We have other safety measures in 

place to reduce the risk of transmission. 

As much as possible, adults will socially distance from other adults by staying 2m apart or ‘1m with 

mitigation’.  Please support us by observing this when you collect your child/young person from 

club.   

Hygiene Measures 
Staff and children/young people will follow strict hygiene measures while at club: 

 Handwashing with soap for at least 20 seconds on arrival and at regular intervals 

 Hand sanitiser available throughout the building if unable to wash hands 

 Good respiratory hygiene, promoting the ‘catch it, bin it, kill it’ approach 

PPE 
Our staff teams will be using PPE at club in certain circumstances to keep everyone safe.  This will 

typically include gloves and aprons, however masks, goggles and face visors may also be used.  We 

have created a video to show your child/young person the different types of PPE they might see at 

club.  This is available on our Extratime YouTube channel here. 

Cleaning  
Professional cleaners will clean the venue daily. 

http://www.gov.uk/get-coronavirus-test%20or%20phone%20119
https://www.gov.uk/coronavirus
https://www.youtube.com/watch?v=Q-3ZrGDvqEc&t=2s
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High touch surfaces (e.g. door handles, light switches, handrails etc) will be cleaned by the staff team 

throughout the session.  Toilets/hygiene rooms will be cleaned after each use.  An additional club-

wide clean will be completed midway through the session. 

Equipment, toys and resources will be cleaned after being used by a child/young person and at the 

end of the session.  

Bubbles 
In line with government guidance to reduce the risk of infection, we have organised children/young 

people into small and consistent groups, known as ‘bubbles’.  Each bubble may contain up to 15 

children/young people.   

Staff Team 
There is a consistent staff team working at the club, supported by our team of Bank staff to provide 

cover for any absences.   

Our staff will be able to work at more than one Extratime setting.  This means staff from one setting 

will be able to cover staff absence at another club.  This will help to avoid cancelling places for 

children at late notice due to staff absence.  This policy is similar to how schools are managing 

supply staff. It also acknowledges that Extratime staff work in other jobs (e.g. school, PA etc.) and 

are able to mix with others outside of work in accordance with national policies. 

Collecting Children/Young People from School 
Where children/young people are collected from other schools/school sites, arrangements have 

been organised and agreed with schools to ensure appropriate safety measures are in place.  These 

will be regularly reviewed to ensure they are keeping everyone safe. 

Extratime staff will wear face masks/coverings when collecting children/young people from school 

and ensure they socially distance from school staff/other adults at the site.  

Activities 
We have a wide range of games and activities to make sure every child/young person has a fun and 

memorable experience at club.  Many of these can take place outside and minimise the use of 

shared resources.  Please ensure your child/young person brings a warm coat/anything they need to 

keep them comfortable while outside. 

Sadly, Covid-19 restrictions mean cooking/food based activities and singing activities won’t be 

possible at club but our creative team will come up with lots of fun, accessible alternatives to keep 

everyone active and engaged.  

As always, there will also be plenty of time for free play, and we will be encouraging children/young 

people to be outside as much as possible.  When inside the venue the staff team will ensure 

everyone is spread out to minimise contact.  The venue will be well ventilated and provide direct 

access outside. 

Bringing Toys from Home 
Please do not bring any toys or other items from home, unless this is absolutely essential to your 

child/young person’s health and wellbeing.  Staff will clean any items before and after use. Please 

ensure your child/young person’s belongings are clearly labelled with their name.   
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Snacks 
Please provide an afternoon snack for your child/young person – we recommend this is clearly 

labelled for Extratime so it is not eaten while they are at school.  A water bottle labelled with your 

child/young person’s name should also be included. 

We will not be able to heat any food at club, so please ensure snacks can be eaten cold.  Please also 

remember to clearly label any lunchboxes/containers with your child/young person's name.  

Important: Please note that all our settings are nut-free zones. 

Personal Care Items 
Please send in any personal care items your child/young person needs at club in their secure bag, 

including pads/nappies, spare clothing, hat, sun screen etc.  Please ensure items are clearly labelled 

with their name. 

Please ensure your child/young person brings a warm coat/anything they need to keep them 

comfortable while outside. 

Medication & Gastrostomy Feed/Equipment 
Please ensure that all medication/gastrostomy feeds are clearly labelled with your child/young 

person’s name/the dosage details and that they have all the equipment they need. 

Please let us know as soon as possible if there are any changes to your child/young person’s 

medication/gastrostomy arrangements.  You may be asked to complete a medication form so we 

have all the necessary information. 

Home Time Procedure 
Children/young people should be collected from club by one Parent Carer only.  Please wear a face 

mask/face covering when you are collecting your child/young person. 

When you arrive at Woodys Youth Centre please ring the doorbell at the main entrance and step 2 

metres away from the door.  A member of staff will come to speak to you and arrange for your 

child/young person’s worker to bring them outside to meet you.  Please do not enter the building 

unless asked to do so by a member of Extratime staff. 

While you are waiting ensure you remain 2 metres apart from other parent carers.  

Your child/young person’s worker will update you on their session and share any important 

information.  Your child/young person’s belongings will be in their bag, which will be placed on the 

ground for you to pick up if they cannot carry it.  Please keep 2 metres between yourself and your 

child/young person’s worker while this is happening. 

All children/young people must be collected by 5.30pm.  If you are going to be late please phone the 

club so they are aware. 

Changes & Cancellations 
Please can you let us know as soon as possible via email (hello@extratimebrighton.org.uk) on 01273 

420580 if your child/young person will not be attending their sessions.   

We understand many families continue to be concerned about the risks of Covid-19, therefore for 

the autumn term are waiving our usual cancellation policy.  If your child/young person cannot attend 

their session we will not charge you/will refund any fee you have already paid. 

  

mailto:hello@extratimebrighton.org.uk
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Important: 
From the outset of the pandemic, we have closely followed the latest government guidance and 

local authority advice to keep everyone safe, and we are confident that our robust plans, and 

additional safety measures, will reduce the risks of Covid-19 as far as possible. 

However if the guidance or other circumstances change, there is a chance that we may have to make 

changes to arrangements at short notice in order to comply with this. The impact of the Covid-19 

pandemic means that we would not be able to operate should: 

 Staffing fall below a safe level 

 Other health and safety factors impact on our ability to operate (e.g. shortage of hygiene 

products/increased government measures to reduce social contact) 

 Extratime decide to temporarily close the club due to a suspected or confirmed case of Covid-19 

Please be assured that we will do everything possible to avoid any disruption to the clubs.  However, 

should this become unavoidable, we will let you know as soon as possible. 


